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® How to

Manage Time
The Swiss Way



https://theplannerhup-sketch.github.io/the-planner-hup/
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1.
UBERPUNKTLICHKEIT

Arrive early. Start exactly on time.

/" Arrive 5-10 minutes early

/" Start the meeting at the exact minute planned

/. Never make others wait.
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https://theplannerhup-sketch.github.io/the-planner-hup/
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H 2.
PRECISION PLANNING

Prepare fully. Improvise never.

AGENDA

/" Send the agenda before the meeting

/' Bring data, not guesses

/~ Know your decision points in advance.
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https://theplannerhup-sketch.github.io/the-planner-hup/

